
Highlands Recreation District
1851 Lexington Avenue, San Mateo, CA 94402

Phone: 650-341-4251 Fax: 650-349-9627
www.highlandsrec.ca.gov

“A Community Place to Learn, Grow & Play”

Application For Use of Rec Center Facilities

Date of requested use: ________________________  Day of the week :______________________

Request made by: Name _______________________________   Phone: _____________________

Event End Time:  ____________   Clean-Up End Time: ___________   Total Hours : _____________

Address: ________________________________________  E-mail: __________________________

# of chairs needed _______________________        # available: MPR-60 Gym/S.R- 95

Maximum number of persons to attend:  ______________________________________________

Facilities Requested (circle the appropriate area/s):

Pool       Gym       Upper Kitchen       Social Rm       Multipurpose Rm      Other__________

Chairs & Tables:

# of tables needed _______________________        # available: MPR-10 Gym/S.R- 30 (6ft. tables)

Will alcoholic beverages be served? (Not permitted for pool rentals) _______ Yes  ______ No

Purpose:_________________________________________________________________________

Responsible adults available to assist the Rec. Center sta� in an emergency or to maintain orderly 
behavior:

1. ______________________________________   2. _____________________________________

3. ______________________________________   4. _____________________________________

It is the responsibility of these individuals to identify themselves to the Rec. Center Sta� upon arrival and to advise 
the sta� upon their departure from the premises. This Application for Use of Rec. Center Facilities must be 
signed, indicating that the information supplied by applicant is correct and the applicant has received and 
understands the Rules and Regulations for the use of recreation facilities.

Signature of Applicant _______________________________________ Date ___________________

  

Set-Up Start Time: ________________________    Event Start Time:  ________________________
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Highlands Recreation Center 

Code of Conduct 
Welcome to the Highlands Recreation Center.  The HRC is a multi-use facility where 

customers can participate in recreation, socialization, educational, and fitness 

activities, as well as find a variety of helpful, relevant services in a fun and relaxed 

setting. 

The Highlands Recreation District is committed to providing a safe and welcoming 

environment for our participants, visitors and staff.  To help ensure a positive setting 

for all who come to the Center, the following Code of Conduct was established based 

on common sense and respect. 

It is imperative that all participants, visitors and staff act appropriately while at the 

Highlands Recreation Center or any of its satellite locations.  Everyone should be able 

to participate, socialize and interact with others in a positive matter.  This means 

that people should treat each other with dignity and respect at all times. 

The following is not acceptable conduct: 

1. profanity, vulgarity or explicit sexual language 

2. hate speech or epithets (e.g. racial, ethnic, sexist, homophobic and religious 

slurs) 

3. promotion of or engaging in any illegal activities 

4. participating while under the influence of alcohol or illegal drugs 

5. harassment of any kind to anyone 

6. fighting, physical abuse, challenging others to a fight, destroying or damaging 

property 

Inability to comply with the Code of Conduct may result in losing the temporary or 

permanent privilege of using Center grounds and/or participating in Center programs 

and activities.  In certain situations it may be necessary to defer matters to the 

Sheriff’s Department to ensure customer compliance and/or safety. 

 

Use is a privilege not a right 

Adopted September 11, 2007 by the Highlands Recreation District Board of Directors 


